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OUR PROMISE AND EXPECTATIONS

God made you

God loves you

God is with you

God listens to you

God speaks to you

Founded in 2006, Trinity Grace Church is a network of neighborhood 
churches with 11 parishes across Brooklyn, Manhattan and Queens.         

Together, we long to see the fame and deeds of God known 
throughout New York City and beyond. Our mission is to join God in 
the renewal of all things.

Learn what we believe at trinitygracechurch.com

JOINING GOD IN THE 
RENEWAL OF ALL THINGS.

OVERVIEW

PHILOSOPHY AND PURPOSE
TGC Kids seeks to:

1. Guide children in their relationship with Christ by providing 
a loving atmosphere where kids can be fully accepted as 
children created in the image of God. 

2. Support parents as primary disciple makers, viewing church as 
a family that helps model Christ-like responses and behavior. 

3. Invite children into the wonder of God’s Story, highlighting the 
life of Christ as the central and most powerful moment.

4. Help parents and children discern each child’s spiritual gifts, 
and to provide encouragement and empowerment to families 
in nurturing those gifts.

We believe that our youngest members can offer the world a unique 
glimpse of God’s character, and we seek to guide children to Christ 
and inspire them to live out the way of Jesus. Our discipleship and 
training is aligned directly with our beliefs, vision and values as a 
church community.

FIVE CORE 
TRUTHS
Our teaching at every 
level focuses on five 
core truths.
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FAMILY GUIDE 
OVERVIEW

WELCOME TO TGC KIDS
It is my joy to share this Family Guide with you! Our goal is to provide you and your child a strong founda-
tion about the expectations, policy, and heart at the core of the Trinity Grace Church Children’s Ministry. 

Please take the time to read this guide completely. It will give you a complete picture of what to expect 
throughout the year, so we can all be on the same page. If we have mutual understanding about TGC 
Kids, we can work together to accomplish our mission to help our children grow, thrive, worship, pray, 
and know Jesus. We are joining God in the renewal of our families!

You are invited to partner with us and support this ministry. Our Sunday programming and activities 
throughout the year are offered to encourage your child in their journey to know the fullness of God’s 
love and character. We know this starts at home: you are the primary disciple maker for your child. The 
TGC Kids staff and volunteers are ready and willing to come alongside your family to cultivate real life 
and heart change as your child grows up.

It is an honor and privilege to care for your family every week. The pastoral team and I are in constant 
prayer for you and your child. Feel free to come to me with questions anytime. I am here to help!

With the love of Christ,

Elisa Booker, Director 
Children’s Ministry

elisa@trinitygracechurch.com 
(609) 647-2772 
@mrselisabooker 

Trinity Grace Church 
Park Slope Office

506 5th Avenue — Floor 2 
Brooklyn, NY 11215 
@tgcparkslope 

Sunday Gathering

Middle School 51 
350 5th Avenue 
Brooklyn, NY 11215
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WHAT TO EXPECT

OUR COMMITMENT 
TO PARENTS 
The spiritual, physical and emotional 
health of our families is our priority. We 
are committed to giving you the tools 
and resources to be your child(ren)’s 
primary disciple maker, leading and 
teaching in the way of Jesus in your 
home. If at any time you need help, 
counsel or prayer, please talk to some-
one on the team. 

 
 
 
 
 
 

Our commitment is to see and treat each child 
as an individual, made in the image of God, with 
spiritual gifts to be encouraged. Each Sunday, we 
provide an environment of loving consistency 
so that children can build community and rela-
tionship with God. We also care about your ex-
perience in church and our goal is to help you 
be filled and refreshed in God’s presence each 
Sunday through serving, worshipping, learning 
and prayer.

If there is ever a concern or question, please 
come directly to the Children’s Ministry Director. 
Likewise, we will always approach you directly if 
we have a concern or question regarding your 
child(ren) or family. Do not indulge in gossip or 
complaint, but seek as brothers and sisters in 
Christ to go directly to one another when issues 
arise, and we will do the same.

EXPECTATIONS OF PARENTS 
 ✓ Please be on time and check your children in by 
class start (10:30 am).

 ✓ We expect all families to serve each year—at 
least one parent or caregiver representing your 
family should have a monthly role. Parents who 
work for the church or lead another serve team 
each Sunday are exempt. 

 ✓ Pray for each volunteer in your child(ren)s 
class(es) regularly, and get to know at least a 
few personally, inviting them into your family 
life. Our volunteers desire friendship with fami-
lies beyond serving on Sundays! 

 ✓ Maintain an open dialogue with the Children’s 
Ministry Director regarding any special needs 
or circumstances in your family so that we can 
continue to care for you and have the best time 
possible together each Sunday and throughout 
the week. 

 ✓ Follow all policies and procedures outlined in 
this handbook.

AGREEMENT 
FORMS
Please review each 
of the forms at the 
end of this guide. A 
separate copy will 
be provided for you 
to sign on behalf of 
your family. If you 
have questions about 
these expectations 
and policies, don’t 
hesitate to reach out.

WHAT TO EXPECT
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QUESTIONS?
We want the TGC 
Kids experience to be 
positive and inspiring 
for your entire fam-
ily. Please contact the 
Children’s Ministry Di-
rector with any ques-
tions or concerns.



SAFETY AND 
SECURITY

OUR POLICIES
Please follow these guidelines so we 
can protect our children and maintain 
a safe and fun environment for all. 

 
I.  GENERAL
A. We follow a mandatory “two-person rule” as 

well as an “open door” policy AT ALL TIMES.  
Under no circumstances will any volunteer 
be alone with a minor for any length of time 
or behind a closed door with a minor at any 
time. See Appendix for more details.

B. Please help us follow check-in and check-out 
procedures as outlined in Classroom Policies. 
If someone else is picking up, please let the 
volunteers know at drop-off.

 

II. INJURY AND FIRST AID
A. Volunteers can administer ONLY Band-Aids 

and ice packs.

B. If your child needs an EpiPen or asthma medi-
cation, or any other emergency meds, please 
check them in with the volunteer each week. 

C. If there is an injury in a classroom, volunteers 
will immediately contact the Director.  Par-
ents will be notified by the director.

D. Volunteers must complete an Accident Re-
port Form (located at the check-in table) as 
soon as possible. 

E. In the Appendix of this handbook, you will 
find a registration form for your family with a 
medical policy and consent form. 

III. ADULTS IN 
THE CLASSROOM 
AND KIDS IN THE 
HALLWAY
A. Please follow our posted drop-

off policies in the younger 
classes, and quickly say good-
bye to older kids. Of course, 
nursing moms are welcome 
to enter the infant room to 
breastfeed as needed.

B. We also ask that you please 
bring your conversations to 
the auditorium and entryway, 
rather than congregating in 
the hall. The primary reason 
is that we need the security 
monitor to be able to have a 
clear line of sight up and down 
the hallways in order to keep 
kids and volunteers safe and 
provide any help they may 
need. If the security  moni-
tor asks you to please take 
your conversation elsewhere, 
please honor the request. 

IV.  DIAPERING AND 
RESTROOMS
All volunteers are permitted to 
diaper infants. We use the wom-
en’s restroom for class bathroom 

breaks and only women will enter 
the  restroom with kids, with male 
volunteers keeping the restrooms 
clear of other adults by standing 
outside and also corralling kids in 
the hall who are done using the 
restroom. All volunteers are re-
quired to be in pairs at all times. 

VI. REPORTING 
SUSPECTED ABUSE
Our volunteers are responsible 
by law to notify the appropriate 
church leadership of suspected 
physical abuse. Please see the Ap-
pendix at the back of this hand-
book for full reporting procedure.

VII. VOLUNTEER 
SCREENING
All TGC Kids volunteers must be 
an active member of our church 
for at least six (6) months. We also 
interview each prospective volun-
teer, call multiple references, and 
complete a criminal background 
check. All volunteers are trained 
in our policies and procedures as 
well as basic CPR/first aid.   

DROP-OFF 
ROUTINE

Connect your child 
with a specific volun-
teer and let us know 
about any important 
needs. Tell your child 
who will is taking care 
of them during church. 
Assure your child you 
will pick them up after 
church. Give your child 
a goodbye hug, kiss, 
or wave and leave the 
room promptly.

If drop-off is difficult, 
we suggest you read a 
book to your child. It’s 
a brief activity with a 
clear ending that sig-
nals goodbye time. We 
will comfort and care 
for your child. If we are 
unable to console him 
or her, we will contact 
you during service.

Maintain a consistent 
drop-off routine each 
week (and pickup 
your child in a timely 
manner) so your child 
will feel secure in the 
classroom.

SAFETY AND SECURITY
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CLASSROOM 
POLICIES

POLICIES AND 
PROCEDURES
TGC Kids aims to cultivate a loving 
and engaging classroom environ-
ment where discipleship happens.

We desire for all children in our care to have 
age appropriate opportunities to worship and 
connect with God; hear the word of God and 
respond to it; learn how to practice basic spiri-
tual disciplines such as prayer and service; 
and have fun!

These policies help us create a safe space for 
all, and we invite you to help us manage our 
classes by following them, and letting us know 
if you have any concerns about how these poli-
cies are being implemented by volunteers!

 

CHILD CHECK-IN AND 
CHECK-OUT POLICY
• Pick up name tags at the security table for 

each child.

• Check-in your child, following the posted 
drop off procedure for younger children.

• Please pick up promptly after the gather-
ing ends. If a parent will not be picking up, 
please let the classroom volunteer know 
at beginning of class whom to expect (give 
them the caregiver, other family member, 
or friend’s full name). Otherwise, we will  
not release child until the Director speaks 
to a parent. 

“FULL CLASS” POLICY
Each class has a child to adult ratio appropri-
ate for its age group. If we reach the ratio, we 
will turn children away from class unless a par-
ent volunteers to stay and serve that morning.  
Please see the Appendix to find the adult/child 
ratio for your child(ren’s) class(es). 

FIRE AND 
EVACUATION 
POLICIES
Please see the Appendix at the 
back of this handbook for the 
fire and evacuation policies. 

TARDY POLICY
• Check-in begins at 10:15; 

Class begins at 10:30. No 
child will be admitted to 
class after 10:50 to avoid 
disruption to the class as a 
whole.

• If you find that your family 
needs more time to check-
in, please alert the Director 
and we can ready our team 
sooner.

MEDIA POLICY
Children are never photo-
graphed or filmed without 
permission unless a media re-
lease has been signed by their 
parent or guardian. When 
permission has been granted, 
photographs and video are to 
be taken only by the Children’s 
Director or a hired photogra-
pher who has an assignment 
to capture an event.

Volunteers will not, under any 
circumstances, photograph or 
film children at Trinity Grace 

events, including but not lim-
ited to Sunday morning gath-
erings, All-Parish Gatherings, 
summer camps and retreats. 

Volunteers will also not post 
images of children that are not 
their own to a personal social 
media account, including but 
not limited to Facebook, Twit-
ter or Instagram.

To use photographs of the 
children from TGC Kids events 
(gatherings, classrooms, etc) 
parents or guardians must 
have a signed media release 
on file. See the Appendix for 
the release form.

SICKNESS POLICY
Children must be symptom 
free from the following ill-
nesses without medication for 
24 hours before entering the 
classroom:

• Fever of 102˚ or higher 

• Vomiting

• Conjunctivitis (Pink Eye or 
other eye infection)

• Rash (other than that com-
mon with teething infants)

• Excessive coughing 

• Lice

All volunteers are alerted to 
watch for these symptoms 

and may not accept a child into 
the classroom if symptoms are 
evident. If a nursery age child 
develops any of these symp-
toms while in class, the parent 
will be called out of service to 
pick up their child. For an old-
er child, if the parent cannot 
be reached, the child will stay 
outside the class in the care of 
a TGC Kids Leader or the secu-
rity monitor.

SNACK POLICY
Snacktime is an activity, not 
a substitute for breakfast! 
Please make sure your kids 
eat a healthy, full meal before 
church.

• Snacks are administered to 
all classes ages 1+. We offer 
pretzels or fruit snacks. 

• No outside food or snacks 
are allowed for classes 
ages 2+ (unless approved 
by the director). Kids may 
bring a sip cup or water 
bottle, with water only. In-
fants of course may have 
milk or formula as needed.

• The director must ap-
prove special treats out-
side the scheduled curricu-
lum in advance of Sunday 
morning.

CLASSROOM POLICIES
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IN THE 
CLASSROOM
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Here is what your child can expect 
when they walk into a TGC Kids 
classroom on a Sunday. 

CLASSROOM PROMOTION

We promote children in PreK and Elementa-
ry students the first Sunday after Labor Day 
in September. Babies and toddlers will move 
up throughout the year as developmentally 
appropriate.

CLASS SIZE AND RATIOS

Because we want to provide the safest and 
most loving environment for your child, we 
closely monitor the adult / child ratio in each 
classroom. Should a classroom go over the 
appropriate ration, the supervisor or greet-
er will ask parents to volunteer. On occasion, 
a classroom may be closed.

CLASS PROMOTION RATIO

Promotion throughout the year...

Babies  4+ months  1 adult / 3 kids

Ones  Stable walking and 1 adult / 4 kids 
  independence

Twos  One month after 1 adult / 5 kids 
  turning two

Promotion after Labor Day, once per year...

Threes  Birthday by Dec 31 1 adult / 6 kids

Pre-K  Birthday by Dec 31 1 adult / 6 kids

Elementary NYC Public Schools 2 adults / class 
  Grade Level

IN THE CLASSROOM
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DISCIPLINE: INFANT AND TODDLER CLASSES

We know that separation anxiety is a tough reality for this age group. Our 
volunteers are trained to offer comfort and inviting play opportunities 
to help kids transition to their care. If a child can not be soothed or dis-
tracted within 10 minutes of drop-off, we will call the parent back to help. 
Coming back to check without a call from us not only hinders your child 
from transitioning but disrupts the class as a whole. We try to prevent as 
much coming and going as possible to maintain a peaceful classroom. 

DISCIPLINE: PRE-K CLASSES

Much grace is shown at this stage as kids learn to listen and respond to 
discipline. Volunteers always invite kids to think of others, to be kind, and 
have good listening ears. However, when children are having a hard day 
they will be lovingly corrected and redirected to make better choices. 
Parents will only be called if their child can not calm themselves after 10 
minutes, or are not able to be redirected after several (3) attempts.

DISCIPLINE: ELEMENTARY CLASSES

At this stage, students are encouraged to live in the identity God has 
called them to by making wise choices, to think about others before 
themselves, and to remind themselves and each other that the Lord loves 
them. We do have high expectations of mutual respect at this age. We will 
always offer a course correction and a chance to make a better choice. 
However, if a student is unable to change their attitude or make better 
choices throughout the morning, they will be asked to sit with mom and 
dad in the service, and be invited back next week. Being in class is a privi-
lege, and we expect students to understand that.

WHAT TO BRING TO CLASS

Students are welcome to bring their Bible and water bottle. All other toys, 
books, and food must be left with parents or at home. Exceptions will be 
made for Babies and Ones classes for comfort items, bottles, and snack.

Love your friends

Follow the leader

Listen to one another

Use kind words

Hands and feet 
to yourself

HOW WE CAN 
HAVE FUN...
Remind your child 
how to be part of 
their TGC Kids class.



CURRICULUM
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BIBLE MEMORY 
CHALLENGE
How many Bible verses can your child 
and family memorize this year?

Each child will receive a booklet with 24 pas-
sages of Scripture. The passages are categorized 
under emotions and challenges they may face.

We hope that they will hide the scripture in their 
heart so that when faced with these times they 
can call to mind God’s word. 

Throughout the year, you can work as a family to 
memorize as many as of the verses as possible. 
As they memorize each passage, your child will 
be invited to recite them to their teachers or the 
director. When they recite it correctly they can 
collect a sticker. Twice a year they will be able to 
redeem their stickers for a prize! 

There are Pre-K adaptations for each verse, so it 
really is fun for the whole family! The larger text 
is for 2–4 year olds, the smaller text is for kids in 
grades K–5. 

Visit the Welcome Desk at church if you need 
additional copies of the booklet.

MEMORYCHALLENGEHIDING GOD’S WORD IN YOUR HEART

Your Name

May you know how wide and long and high and deep is the love of Christ.For this reason I kneel before the Father, from 

whom every family in heaven and on earth derives 

its name. I pray that out of his glorious riches he 

may strengthen you with power through his Spirit 

in your inner being, so that Christ may dwell in 

your hearts through faith. 
And I pray that you, being rooted and established 

in love, may have power, together with all the 

Lord’s holy people, to grasp how wide and long and 

high and deep is the love of Christ, and to know 

this love that surpasses knowledge. That you may 

be filled to the measure of all the fullness of God. 
Now to him who is able to do immeasurably 

more than all we ask or imagine, according to his 

power that is at work within us, to him be glory 

in the church and in Christ Jesus throughout all 

generations, for ever and ever! Amen.Ephesians 3: 14–21

When I remember God’s love...

BIBLE
MEMORY

CHALLENGE
HIDING GOD’S WORD 

IN YOUR HEART

Your Name

May you know how wide 
and long and high and 
deep is the love of Christ.
For this reason I kneel before the Father, from 
whom every family in heaven and on earth derives 
its name. I pray that out of his glorious riches he 
may strengthen you with power through his Spirit 
in your inner being, so that Christ may dwell in 
your hearts through faith. 

And I pray that you, being rooted and established 
in love, may have power, together with all the 
Lord’s holy people, to grasp how wide and long and 
high and deep is the love of Christ, and to know 
this love that surpasses knowledge. That you may 
be filled to the measure of all the fullness of God. 

Now to him who is able to do immeasurably 
more than all we ask or imagine, according to his 
power that is at work within us, to him be glory 
in the church and in Christ Jesus throughout all 
generations, for ever and ever! Amen.

Ephesians 3: 14–21

When I remember God’s love...

BIBLE

CURRICULUM
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CLASS PREVIEW
Join us for an amazing year of learning 
about God’s Word and its application 
in our children’s lives! 

BABIES AND TODDLERS
In these classes we will focus on creating a fun 
and loving environment filled with rich areas of 
play. We will be introducing songs about God’s 
love and reading the stories of Jesus from age 
appropriate books. Crafts, coloring, and play-
dough will always be offered and available in Two 
year old classes.

PRE-K
In Three and Four year old classes, we will invite 
the kids into a play-focused classroom. We hope 
that they will begin to see what it means to be a 
part of the family of God by interacting with their 
friends. 

We will be using an exciting curriculum that has 
been developed at Trinity Grace Church. The cur-
riculum takes the students through twelve eras 
in the Bible, from creation all the way through 
to our world now and looking to the new heav-
en and new earth. We will see how everything 
points to Jesus and that He is God’s plan to make 
everything new. 

ELEMENTARY
In Elementary classes, we will have space to con-
nect with friends each week. We pray that they 
will grow deep relationship rooted in the Lord’s 
love that will span a lifetime. They will gather to-
gether for a time of worship, music, and story. 
Then we will return to class to wonder about the 
story and take time to reflect individually about 
what God is saying. Each class will keep a record 
of what they are learning in a prayer journal that 
they will keep at church and take home at the 
end of the year.

We will be using an exciting curriculum that has 
been developed at Trinity Grace Church. The cur-
riculum takes the students through twelve eras 
in the Bible, from creation all the way through 
to our world now and looking to the new heav-
en and new earth. We will see how everything 
points to Jesus and that He is God’s plan to make 
everything new.

FIFTH GRADE
In the Fifth grade class, we want to share inten-
tional time helping to shape their worldview. It 
will be a place where they can ask questions, be 
challenged to dig deeper, and reflect on what 
they believe. We will always point back to Jesus 
and remind them that God’s love for them is un-
ending and never changing. We will also defer to 
parents for the questions we cannot answer. 

This year, we will work through both the Alpha 
Teen and Story Catechism curriculums. We are 
happy to share both resources with you; simply 
request a copy from the Director.



PARENT 
RESOURCES
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Here are recommended services 
and resources to equip you and your 
family for all that God has to offer.

COUNSELING SERVICES
We recommend the following counselors for on-
going care, including Redeemer Counseling Ser-
vices, Scott Abbott, Dr. Jay Feld, and Mike Evers, 
Global Community Counseling.

BRINGING HOME BABY
Improve the quality of life for babies and children 
by strengthening the parental relationship in a 
two-day workshop for new / expectant parents.

THE MARRIAGE COURSE
Revitalize your marriage by joining us for a sev-
en-week course with relationship experts and 
authors of The Marriage Book, Nicky and Sila Lee.

DIACONATE
Trinity Grace deacons provide pastoral care to 
the church body, including immediate prayer re-
quests, practical needs, or financial resources 
from the deacons fund. Please don’t hesitate to 
reach out to our deacons as a resource or con-
tact the Director for more information. We are 
here to help. 

FINANCIAL COUNSELING
Trinity Grace parishes provide free, one-on-one 
or family financial counseling to help you create 
and implement a budget, devise a plan to get out 
of debt, and better steward your resources to 
cultivate a heart of generosity.

Learn more about all our services at 
tgcparkslope.com

PARENT RESOURCES
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BOOKS FOR 
PARENTS ON 
MARRIAGE
Tim and Kathy Keller: The Mean-
ing of Marriage

Nicky and Sila Lee: The Marriage 
Book

Gary Thomas: Sacred Marriage

Gary Chapman: The Five Love 
Languages

Gary Smalley: The DNA of 
Relationships

John Gottman: The Seven Prin-
ciples for Making Marriage Work

John Gottman: 10 Lessons to 
Transform Your Marriage

John Gottman: The Relationship 
Cure

BOOKS FOR 
PARENTS ON 
FAMILY
Tim Kimmel: Grace Based 
Parenting

Nicky and Sila Lee: The Parenting 
Book

Tim Kimmel: Raising Kids for 
True Greatness

Mary DeMuth: Authentic Parent-
ing in a Postmodern Culture

Ted Tripp: Shepherding a Child’s 
Heart

Foster Cline and Jim Fay: Parent-
ing with Love and Logic

Dan Allender: How Children 
Raise Parents

Henry Cloud and John Townsend: 
Boundaries with Kids

John Trent, Rick Osbourne and 
Kurt Bruner: Teaching Kids about 
God

Gary Chapman and Ross Camp-
bell: The Five Love Languages of 
Children

Trent, Osborne and Bruner: The 
Spiritual Growth of Children

Stanton and Brenna Jones: How 
and When to Talk to Your Kids 
about Sex

Scott Turansky and Joanne 
Miller: Parenting is Heart Work

Madeline Levine: The Price of 
Privilege

Dr. Leonard Sax: Why Gender 
Matters

Stephen James and David 
Thomas: Wild Things: The Art of 
Nurturing Boys

BIBLES FOR KIDS 
AND TEENS
Sally Lloyd Jones: Jesus Story 
Book Bible

Man Lucado, Randy Frazee, 
Karen Davis Hill, Fausto Bianchi: 
The Story for Children, a Story 
Book Bible

Kevin DeYoung and Don Clark: 
The Biggest Story: How the 
Snake Crusher Brings Us Back to 
the Garden

GREAT STORY 
BOOKS
Max Lucado: You Are Special

Sally Lloyd Jones; The Song of 
the Stars

Carl Laverton and Catalina Ech-
everri: The Garden, the Curtain 
the Cross

Alison Mitchell and Catalina Ech-
everri: The Storm that Stopped

Alison Mitchell and Catalina Ech-
everri: The Christmas Promise

Alison Mitchell and Catalina Ech-
everri: The One O’Clock Miracle

BOOKS ABOUT SEX
God’s Design for Sex (series)

The New Learning About Sex 
(series)

FAMILY STUDIES
Story Catechism

New City Catechism

Jesus Calling

MUSIC
Kids Praise Company

Rain For Roots

Seeds Family Worship

Steve Greene: Hide Em in My 
Heart

Young Oceans 

Listen to our Spotify playlists! 
tgcparkslope.com/spotify



HOW TO GET 
INVOLVED
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HELP AT TGC KIDS
We all have a story written in our 
heart. At TGC Kids, we get to share 
stories of heart-pounding adven-
tures, daring escapes, damsels in 
distress, and amazing feats of God’s 
strength. We get to help the next 
generation of Trinity Grace Church 
write their own stories. We get to be 
superheroes every Sunday... up up 
and away! We need enthusiastic and 
fun-loving men and women like you 
to invest in our kids all year. Are you 
up for the challenge?

SUPPLY DRIVE
You are humbly invited to help us create a 
warm and welcoming environment for our 
classes. We regularly need new and refreshed 
equipment, materials, curriculum resources, 
and other items that will truly change the TGC 
Kids experience for the better.

See the Amazon Wishlist at  
tgcparkslope.com/supplydrive

HOW TO GIVE
The scriptures say that God loves a cheerful 
giver, not because the church’s needs are met, 
but because God’s heart is made glad when 
we depend on him to provide for us. Please 
prayerfully consider giving to Trinity Grace 
Church. Thank you!

Learn more about giving at 
tgcparkslope.com/give

HOW TO GET INVOLVED`
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HOW TO HELP ON SUNDAYS
Our children’s ministry is about more than pro-
viding childcare during a Sunday gathering. It is 
about creating a space that is safe and inviting 
for children. 

Each week, a dedicated and trained team brings 
God’s word to life through lessons, songs, and 
play for kids of all ages: from infants and tod-
dlers through elementary school. If you’d like to 
serve in our children’s ministry, please complete 
a Volunteer Application. 

Parents are strongly encouraged to serve in age 
groups outside those of their children. We find it 
provides a better experience for your own family 
and the other students in that class. Please feel 
free to talk with the Director about your child’s 
specific needs. 

There’s a special role for just about every inter-
est, talent, spiritual gift, and heart: 

• Classroom Lead Teacher

• Classroom Assistant

• Worship Leader

• Storyteller

• Games and Recreation

• Arts and Crafts

• Hospitality / Security

• Setup / Teardown Crew

• Special Event Organizer

• Service Project Lead

• Administrative Helper

SUBSTITUTE TEACHER
Available to serve in a TGC Kids classroom at a 
moment’s notice? Visit the Welcome Desk to 
learn how to join the substitute list. 

SUMMER SUNDAYS
Help the TGC Kids team create a summer filled 
with fun and games: indoor and outdoor adven-
tures and meaningful time every Sunday morn-
ing from June–August. Interested? Please com-
plete a Volunteer Application.

SPECIAL PROJECTS
Thoughout the year, you can help the TGC Kids 
team organize some special and memorable 
gatherings. Visit the Welcome Desk to learn how 
you can help with any of these projects:  

• Easter Egg Hunt

• Easter Sunday

• Christmas Eve

• Christmas Play

• Summer Sundays

• Back-to-School Carnival

• Volunteer Appreciation 

HOW TO HELP ALL WEEK
Want to help make a difference and support the 
TGC staff on a weekday with serving hands, ad-
min needs, and prayer? Visit the Welcome Desk 
to learn how you can volunteer in the TGC offices.
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APPENDIX A: TWO 
PERSON RULE AND  
OPEN DOOR POLICY
These are mandatory policies that 
must be followed at ALL times by em-
ployees and volunteers who work with 
children and youth.

Two-Person Rule: Employees, volun-
teers and supervisors shall make ev-
ery reasonable effort to avoid situa-
tions where an employed or volunteer 
worker is alone with children or youth 
without a partner. 

Open Door Policy: Requires the door 
to a classroom, restroom or any other 
space children or youth are present 
with employees or volunteers be open 
at all times.

APPENDIX B: REPORTING 
PROCEDURES FOR 
CHILD ABUSE
Legal Requirements: The law re-
quires a person to immediately report 
suspected and reported child abuse to 
the authorities and, in organizations 
such as Trinity Grace Church to the ap-
propriate individual in charge. A per-
son who fails to do so can be prose-
cuted for a Class B misdemeanor or, in 
extreme circumstances, may be sub-
ject to civil liability for money damag-
es. Therefore, all employees and vol-
unteers at Trinity Grace Church must 
adhere to the following procedures:

1. In the event of suspected, reported 
or discovered child abuse or violation 
of the child Protection Guidelines of 
Trinity Grace Church, the employee or 
volunteer shall immediately notify the 
KIDS Director or, if thought to be done 
by this staff person, the parish pastor. 
In the event of suspected, reported or 
discovered child abuse or neglect, an 
employee or volunteer will also imme-
diately make a report to the local child 

protection service or law enforcement 
agency: 1-800-342-3720 or 911.

2. Reports shall be documented in 
writing with the date of the report, the 
time of the report, the telephone num-
ber to which the report was made, the 
name of the recipient of the report, 
and a brief synopsis of the report. If 
at all possible, all oral reporting will 
be done in the presence of a recorded 
witness by documenting on an avail-
able iPhone.

3. All church employees and volun-
teers working with minor children 
will receive training at the beginning 
of each church administrative year 
regarding the signs of child abuse, 
including child sexual abuse, and the 
steps to report any and all suspected 
child abuse.

Signs of Abuse: Physical signs of mo-
lestation may include: lacerations and 
bruises, irritation, pain or injury to 
the genital area, difficulty with urina-
tion, discomfort when sitting, torn or 
bloody underclothing, venereal dis-
ease.

Behavioral signs of molestation may 
include: nightmares, anxiety when ap-
proaching the church building or nurs-
ery or preschool, area (beyond normal 
separation anxiety), nervous or hos-
tile behavior toward adults, sexual self 
consciousness or acting out of sexual 
behavior, withdrawal from church ac-
tivities and friends.

Verbal signs of molestation may in-
clude statements such as: 

“I don’t like NAME.”

“NAME does things to me when 
we’re alone.” “I don’t like to be alone 
with NAME .”

“NAME fooled around with me.”

Adapted from Child Abuse: Governing 
Law and Legislation by I. Sloan (1983)

Response Procedures: All Trinity 
Grace Parishes follow these central-

ized response procedures—please 
read carefully so that you understand 
what the role of the church is in re-
sponding to suspected abuse.

1. The official spokesperson for Trin-
ity Grace Church shall be the Pastor, 
or in the absence of the Pastor, the 
previously designated spokesperson. 
All inquires or requests for informa-
tion from the media, attorneys or any 
other parties shall be referred to the 
official spokesperson. No person oth-
er than the official spokesperson is to 
release any information regarding any 
alleged incident of child abuse with-
out the express approval of the official 
spokesperson.

2. The official spokesperson shall im-
mediately report any alleged incident 
of child abuse to the appropriate local 
Child Protection Services agency of 
the county, our insurance carrier, and 
to the Board of Trustees.

3. The care and safety of the victim is 
our first priority. We will not confront 
the accused without the approval of 
the Child Protection Service or law en-
forcement authorities.

4. We will not prejudge any person ac-
cused, but we will take any allegation 
of child abuse seriously and will reach 
out in Christian love and support to the 
victim and the victim’s family, extend-
ing whatever pastoral care resources 
are needed. We will fully cooperate 
with any authorities investigating an 
allegation of child abuse.

5. We will treat the accused with dig-
nity and respect. If the accused is a 
church worker, that person shall be 
temporarily relieved of his or her du-
ties until the investigation is finished 
and the person cleared by the authori-
ties. If the accused is a paid employee 
of our church, his or her income will 
be maintained, until allegations are 
cleared by authorities or until criminal 
charges are filed.

6. All communication by the official
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spokesperson to the media, congre-
gation, and public will protect the pri-
vacy and confidentiality of all involved.

7. All efforts in responding to the al-
leged incident of child abuse shall be 
documented by the Pastor or, in the 
absence of the Pastor, by the previ-
ously designated spokesperson, and 
maintained in a secure and confiden-
tial file.

APPENDIX C: 
EMERGENCIES
Lockdown and Fire Procedures: 
Trinity Grace Church is committed to 
keeping everyone in our care on Sun-
day morning as safe as possible. While 
we hope to never enact these proce-
dures, being prepared helps ensure 
that we are able to provide the best 
care we can. 

Volunteers will be trained-and re-
trained-on these procedures each 
year, and drills will take place at least 
twice a year. 

Fire Evacuation: 1. If the fire alarm 
sounds while parents are in the ser-
vice, they must follow the evacuation 
instructions out of the auditorium. 
Parents flooding the childcare area 
will cause congestion and prevent the 
children and volunteers from safely 
evacuating the building.

2. All volunteers are aware of the plan 
to follow in case of an emergency. The 
classroom leaders and security moni-
tor will be responsible for getting ev-
eryone out of the building and helping 
people to follow the evacuation plans.

3. In the event of an emergency, the 
building evacuation plan for infants 
and children is as follows: 

Ambulatory Children–Classroom lead-
ers will evacuate children via center 
stairwell to courtyard and outside to 
the skate area behind the school for 
headcount. Volunteers and children 

will then proceed together in a calm, 
organized manner to the rendezvous 
location on the grass behind the Old 
Stone House. Communication will be 
made by 2-way radio between chil-
dren’s ministry staff and volunteers to 
establish progress and status.

Infants and Crawlers–Infants will be 
evacuated via the stairwell to the 
courtyard by classroom teachers and 
the 3rd-5th grade class. Infants, chil-
dren and staff will then proceed to 
the rendezvous location on the grass 
behind the Old Stone House. Commu-
nication will be made by 2 way radio 
between children’s ministry staff and 
volunteers to establish progress and 
status. 

Parents will pick up their children at the 
grass area behind Old Stone House. 
Parents should not go to children’s hall 
or classroom for any reason—again, 
we need to evacuate everyone includ-
ing adults safely and quickly. 

Evacuating staff and volunteers will 
NOT return to MS 51 until an all clear 
has been transmitted by the fire de-
partment or the custodian. 

Lockdown: We will follow the NYC 
DOE general response protocols for 
hard lockdown and shelter-in.

1. HARD LOCKDOWN implies that im-
minent danger inside the building is 
known and NO ONE will engage in any 
building sweep activity. All individu-
als, including the security monitor and 
volunteers, will take appropriate lock-
down action and await the arrival of 
first responders.

“Attention: We are now in hard lock-
down. Take proper action” will be re-
peated twice over two-way radio by 
the security monitor after 911 has 
been called by the security monitor or 
the children’s director. 

Volunteers will:

a. Move children out of sight and 
maintain silence of children as best 

they can.

b. Check the hallway outside of their 
classrooms for students, lock class-
room doors, turn the lights off and 
close the blinds.

c. Wait for first responders to open 
door or the “All Clear” message to 
be delivered by the first respond-
ers or “The Lockdown has been 
lifted”  by church staff.

d. Take attendance and account for 
any missing students by contacting 
the children’s director.

Parents will follow any instruction 
given in the gathering by the staff and 
are not to go into the halls or try to 
retrieve their kids for any reason un-
til the all clear has been given. Please 
remember our first priority is your 
safety, and the safety of all kids and 
volunteers. 

2. SHELTER-IN is the procedure for a 
perceived threat outside the school or 
an inclement weather threat.

“Attention. This is a shelter-in. Se-
cure the exit doors” will be repeated 
twice over two-way radio by the secu-
rity monitor after the church staff has 
been notified of and confirms need for 
a shelter-in.

Volunteers will:

a. Remain inside of the building, re-
turning to their classrooms from 
the bathroom, gym or other area 
of the building as needed.

a. Conduct business as usual

a. Respond to specific church staff di-
rections

a. Increase situational awareness 
(“if you see something, say some-
thing”) 

The Shelter-In directive will remain in 
effect until hearing the “All Clear” mes-
sage “The Shelter-In has been lifted” 
followed by specific directions from 
the security monitor or church staff. 
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START CHILDREN OFF ON 

THE WAY THEY SHOULD 

GO, AND EVEN WHEN 

THEY ARE OLD THEY WILL 

NOT TURN FROM IT.
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